
 

   

Human Resources Business Partner 
 
We are looking for an HR pro who has experience across all HR domains. You’ll implement and manage 
all processes and programs related to the HR function in an environment that works fast and achieves 
great things. You can think on your feet, you’re a problem solver, decisive and action-oriented. You’re a 
creator and builder willing to roll up your sleeves and hit the ground running. You think more about 
how you can get to YES than you do about enforcing stringent HR policies and procedures? And you’ll 
jump at a chance to partner with the Vice President, Human Resources to develop a high-performance 
culture that emphasizes empowering others to drive results, increase organizational effectiveness, and 
foster growth and innovation. 
 
Responsibilities and Deliverables 
• Creates an exceptional employee experience by providing internal customer service through 

frequent and proactive interaction with team members and company leaders.  
• Manages all day-to-day human resources and payroll functions. 
• Manages complete onboarding process for all new hires and ensures compliance with state and 

federal guidelines. Conducts weekly employee orientation providing an understanding of cultural 
expectations and strategic plans, as well as our overall company benefit offerings. 

• Manages benefits administration and compliance including enrollment, open enrollment, COBRA 
administration, 401K administration, and reconciliation of monthly benefit invoices. 

• Maintains and oversees the continuous improvement of all HR systems, workflows and processes 
with the objective of establishing best practices and efficient processes. 

• Oversees recruiting process and conducts recruitment effort for all positions by partnering with 
managers to understand hiring needs and job specifications for open positions to effectively recruit 
and hire top talent. Creates job descriptions and job postings, posts jobs, sources candidates and 
works with supervisors to screen and interview candidates. Prepares offer letters and conducts 
reference checks. 

• Assists in developing culture initiatives designed to promote organizational values and drive 
employee engagement. 

• Performs all activities necessary to process payroll, including a wide variety of record keeping and 
payroll processing activities, computes wage and overtime payments, calculates and records payroll 
deductions, processes status changes, balances earnings and deduction totals, inspects automated 
system output such as registers and standard reports, determines and corrects out-of-balance 
conditions, conducts reconciliations and prepares reports. 
 

Qualifications and Experience 
• Bachelor's degree and 3-5 years’ industry experience in human resources 
• Minimum one-year experience in payroll and full cycle recruiting 
• PHR or SHRM-CP certification preferred 
• Action oriented—a bias for action and enjoy working in a fast-paced environment 
• Ability to analyze data and propose methods for continuous improvement 
• Ability to work under pressure, organize and prioritize responsibilities and requests 
• Strong writing and editing skills 
• Great people skills and professionalism in person, on the phone and through email 
• High integrity. Strong ethics, judgement, and the ability to maintain confidentiality 



 

   

• Team player willing to get your “hands dirty” working all at levels in the organization 
• Fun! Build relationships quickly, and enjoy finding creative ways to build employee engagement 

We recognize that our commitment to patients only comes to life when employees are a priority, as well. 
This translates into our culture and our generous benefits package including medical, dental, and vision 
coverage, a 401(k) program as well as an Employee Stock Purchase Plan (ESPP). And we know that 
sometimes, it’s the small things that can really make a difference. Our employee perks include a 
corporate gym reimbursement program, Free Lunch Thursday, Social Hour Friday, delicious snacks, and 
employee group discounts for events, services and products.  

We are looking for exceptional individuals who connect with our credo, bring tremendous skills and 
talent with their experience, and are willing to roll up their sleeves and work hard to change the lives of 
patients. If this sounds like you, we’d love to hear from you. Please send resumes to 
careers@aegleabio.com. 

AEGLEA CAREERS 
 
About Aeglea: Aeglea BioTherapeutics, Inc. is an Austin, TX based biotechnology company committed to 
developing engineered human enzymes for the treatment of rare diseases and cancers associated with 
abnormal amino acid metabolism. The company’s recombinant human enzymes are designed to degrade 
specific amino acids in the blood in order to reduce toxic levels of amino acids in in rare diseases or to 
starve tumors dependent on amino acids by reducing levels below the normal range. Aeglea’s clinical 
program for its lead product candidate, AEB1102, includes three recently initiated Phase 1 clinical trials, 
studying AEB1102 for the treatment of patients with Arginase I deficiency as well as patients with solid 
tumors or hematological malignancies. The company is building a pipeline of additional product 
candidates targeting key amino acids, including AEB4104, which degrades homocystine, a target for an 
inborn error of metabolism, as well as two potential treatments for cancer, AEB3103, which degrades 
cysteine/cystine, and AEB2109, which degrades methionine. 
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